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11 REAL ESTATE EXAMINING BOARD REEB 18.031

Chapter REEB 18

TRUST ACCOUNTS
REEB18.01 Authority. REEB 18.04 Authorization to sign trust account checks.
REEB 18.02 Definitions. REEB 18.05 Receipt for earnest money received by the broker
REEB 18.031 Deposits and types of accounts. REEB 18.06 Escrow agreement for earnest money not held by the broker
REEB 18.032Number of real estate trust accounts. REEB 18.07 After closing escrow agreements.
REEB 18.033 Opening and closing real estate trust accounts. REEB 18.09 Disbursement of trust funds.
REEB 18.034 Account designation. REEB 18.10 Comingling funds prohibited.
REEB 18.035Duty to notify the department. REEB 18.1 Non-depositable items.
REEB 18.036 Authorization to examine real estate trust accounts and records. REEB 18.13 Bookkeeping system.
REEB 18.037 Form for notification and authorization. REEB 18.14 Violation of rules.

Note: Chapter REB 9 as it existed &ebruary 28, 1983 was renumbered to be  (e) Payments received for subsequent repayreeat third
chapterRL 18, efective March 1, 1983. Chapt®L 18 was renumbered chapter art
REEB 18 under s. 13.92 (4) (b) 1., StaRegister November 2aINo. 671 party. . . o
() Security deposits on renfaloperty except as provided in
REEB 18.01 Authority. The following rules are adopteds. REEB 18.031 (4)

pursuanto ss.227.11 452.07and452.13 Stats. (9) Initial and additional earnest money downpayments and

History: Cr. RegisterApril, 1981, No. 304eff. 5-1-81; renum. from REB.01 i i 1 i
andam.Registey February1983, No. 326ef. 3-1-83;CR 13-072 am. (title) Reg- other funds received in connection withfers to purchase,

ister May 2014 No. 701eff. 7-1-14. options,and exchanges, even if the brolgalesperson, or time—
share salesperson receives the downpayments or funds when
REEB 18.02 Definitions. In this chapter: negotiatingthe sale of real estate or a business opportunity which
Note: See also definitions in REEB 11.02 the brokersalesperson, or time—-share salesperson ovwmkate

(1) “Business day” means any day excluding Saturdays, Stor in part, or when negotiating tipeirchase of real estate or a busi
days,any legal public holiday underig¢onsin or Federal law nessopportunity for ownership in whole or in part by the broker
andany otheday designated by the President of the United Stateslespersorgr time—share salesperson.

suchthat the U.S. postal service does not receive registered nlaﬂiﬂfé)é:z CNr Rggg;rsAp{il,slz%l, No. ?OAei;-{ Eélg_gé: ragdrecre:l(%_Reg::st%r,
H H pril, , NO. . o—1-8Z; renum. from . ana am. istey Fel
or make regular deliveries on thatday ruary, 1983, No. 326ef. 3-1-83; cr(2m), am. (3) () (intro.yenum. (3) (c) and (d)
(1e) “Client funds” has that meaning given im82.13 (1) () tobe (3) (a) 4. and 5. and am. Begistey June, 1984, No. 342f. 7-1-84; r and
Stats recr.Register August, 1994, No. 464f. 9-1-94; r (3), am. (5) (intro.)Register,
y July, 1998, No. 51, eff. 8-1-98; correction in (6) (f) made unded8.92 (4) (b) 7.

Note: Section452.13 (1) (a)Stats., reads: “Client funds” means all downpay Stats. Register November 2@No. 671CR 13-072renum. (1) to (le), cr(1), am.
ments earnest money deposits or other money related to a conveyance of real es3igntr o) to (b), (6)Register May 2014 No. 70leff. 7-1-14.

thatis received by &roker salesperson or time-share salesperson on behalf of t|

broker’s, salespersor’or time-share salespersomrincipal or any other person. .
“Client funds” does not include promissory notes.’ REEB 18.031 Deposits and types of accounts.

(2) “Cooperatingbroker” means a broker who is assisting &) T'ME OF DEPOSIT. A broker shall deposit all real estate trust
buyeror a tenant in negotiations with a sellefandlord who is~ fundsreceived bythe broker or brokés salespersons or time-
representedy a listing broker A “cooperating broker” may be Sharesalespersons in a real estate trust account within 48 hours of
the agent of the buyethe tenant, the sellesr the landlord. receiptof the trust funds. If funds are received on a day prior to

p : N : . . a holiday or other day when the depository institution is closed,
45£4%38§ [()g)sgc;gslnstltutlon has that meaning given & the broker shall deposit the funds within the next 2 business days.
Note: Section452.13 (1) (b)Stats., reads:Depository institution” means a bank, If a broker receives fundghich cannot be deposned by the-bro .
savingsbank, savings and loan association or credit union that is authorized by &@r, the broker shall, no later than one business day after receipt,

eral or state law to do business in this state and that is insured by the federal depiiiter:

insurancecorporation or by the national credit union share insurance fund.’ () Forward the funds to the payee, if someone other than the
(5) “Realestate trust account” means an account for real estgi€ o, '

trust funds maintained at a depository institution from which-with b R he fund h
drawalsor transfers can be made without delsybject to any () Return the funds to the payer _

noticeperiod that the depository institutionrequired to observe  (2) DUTY OF SALESPERSON. A salesperson or time-share sales
by law, and includes all of the following: personwho receives real estate trust fustiall promptly submit

(a) Interest—bearing common trust accounts established for &j€ funds to the employer—brokef the salesperson or time-share
entfunds. salesperson.

(b) Non-interest bearing real estate trust accounts maintaindeo(s) INTEREST-BEARINGACCOUNTS. (@) Client funds shall be
for real estate trust funds other than client funds. eposited in an interest-bearing common trust accadthe

(c) Interest—bearing real estate trust accounts maintained ﬁpartrpaenbf_adrplr#]stratlon STa” be the beneflouk?Vner cXtthe
real estate trust funds other than client funds. rieres'aceruing 1o fe account, MiNuS BIVIce Chayes. Al N

. “ time may the broker remove or use the inteezained on such
(6) “Real estate trust funds” means acgsh, checks, share gccounts.

drafts,drafts, or notes received by a broker or a breksslesper (b) Real estate trust funds, other than client funds, may be

sonor time-share salespersons on behalf of a principal or . . har : .
otherperson including any of the following: atﬁ]é(posnedn an interest—bearing account if th@ker obtains from

the personsfor whom the funds are being held written adtho
(2) Payments on land contracts, mortgage payments and &9}tionto deposit the funds ian interest-bearing account and if
otherreceipts pertaining to mortgages. the authorization specifies how and to whom the interest will be
(b) Tax and insurance payments held in escrow disbursed.None of the interest earned on theds deposited into
(c) Advance fees and findsrfees, unless non-refundable. an interest—bearing account may inure to the benefit of the broker
(d) Rental application deposits and rents, but only when (4) SecuriTY DEPOSITS. A licensee having an ownership inter
receivedwhile acting as an agent for another estin a rental property shall either plasecurity deposits related
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REEB 18.031 WISCONSINADMINISTRATIVE CODE 12

to that property in a real estate trust account or shall provide imantto examine and audit all of the brolereal estate trust
leasefor security deposits to be held in an account maintainedancountrecords and authorization for the department of adminis
the name of the owner or owners. tration to examine albf the broke's interest-bearing common
(5) RENTAL OWNER'SACCOUNT. (@) In this subsectiofipwn-  trustaccounts maintained for client funds. The authorization shall
er'saccount” means an account maintained by an owner of refigjprovided on a form, as required inREEB 18.037
propertyfor depositing and disbursing any funds payable toyor  (2) DEPOSITORYINSTITUTION'S CERTIFICATION. No later thariO
the owner daysafter opening a real estate trust account a broker shall obtain
(b) A broker may directly deposit intan ownets account the certification of every depository institution which the bre
rentalapplicationdeposits, rents and security deposits which még@l’ maintains a real estate tragtcount attesting to the existence
havebeen made payable to one or moveners. The broker may of the account and consenting to the examination and audit of the
be designated as a signatory on ¢ivener's account and may makeaccount by a duly authorized representative of the department or
disbursementfrom that account to the extent authorized by thi® the case of interest-bearing common trust accounts maintained
ownerin writing. for client funds, the department of administration. Tasifica

History: Cr. Register August, 1994, No. 464ff. 9-1-94; correction made in tion shall be provided to the department on a form, as required in
(title) under s13.92(4) (b) 2, Stats.Register November 20INo. 671CR 13-072 g REEB 18.037

am. (1) Register May 2014 No. 7Q1eff. 7-1-14. History: Cr. Register August, 1994, No. 464&f. 9-1-94; correction in (1), (2)
made under €3.92 (4) (b) 7.Stats.Register November 20INo. 671
REEB 18.032 Number of real estate trust accounts. @ ©) E

A broker may maintaimore than one real estate trust account, REgB 18.037 Form for notification and authoriza -

including more than one interest-bearing common tagsbunt tjon. A broker shall providéhe information and authorization as
for client funds, if the broker notifies the department of thesgecifiedin ss.REEB 18.035nd18.0360n a form provided by

accountsas required in SREEB 18.035 _ the department. This form shall be designated “consent to
History: Cr. Register August, 1994, No. 464f. 9-1-94; correction made under examineand audit trust account.”

.13.92 (4) (b) 7.Stats. ister N ber 2@1INo. 671 ; ]
s (4) (b) 7.Stats. Register November ° Note: A copy ofthis form may be obtained from the Department of Safety and

. . ProfessionalServices, Division of Professional Credential Processing, 1400 East
REEB 18.033 Openlng and closmg real estate trust Washingtomvenue, FD. Box 8935, Madison, #stonsin 53708-8935 or download

accounts. (1) OPENINGAN ACCOUNT. A broker shall open a real ing from the departmers'webpagehttp://dsps.wi.gov

estatetrust account if the broker receives real estate trust fundsHistory: Cr. Register August, 1994, No. 464f. 9-1-94; correction made under
brok | | tat s.13.92 (4) (b) 7.Stats.Register November 20INo.671, CR 13-072 am. Regis-
(2) CLoSING AN ACCOUNT. A broker may close a real estatger May 2014 No. 701eff. 7-1-14.

trustaccount if no real estataust funds remain in the account or

for reasons specified in REEB 18.035 REEB 18.04 Authorization to sign trust account
_History:  Cr. Register,August, 1994, No. 46%f. 9-1-94;,CR 13-072 am.  checks. A broker may authorize other persons to signestite

(title), (2) Register May 2014 No. 701eff. 7-1-14. trustaccount checks, share drafts or drafts drawn on the tsoker

REEB 18.034 Account designation. (1) NAME ON real estate trust account if the person is at least 18 years of age.

History: Cr. RegisterApril, 1981, No. 304efl. 5-1-81; renum. from REB.04
TRUSTACCOUNT. A broker shall namthe brokets real estate trust . qom (1) (2). (4) and (5Register February1983, No. 326ef. 3-1-83; am. (1),

accountwith the name appearing on the brokdicense or with (), (3) (intro.) and (4)Register June, 1984, No. 342f. 7-1-84; am. (1),12) (a),
atrade name submitted to the department undeEEB 23.03 renum.(2) (b) to be (2) (a) and anRegister June, 1988, No. 39@f. 7-1-88; am.

and shall include the words “trust account” in the name of tH&)" (9) o ().RegisterAugust, 1994, No. 464f. 9-1-94.

account. o REEB 18.05 Receipt for earnest money received by
(2) NAME oN cHECKs. A broker shall imprint the name of thethe broker. A broker shalindicate on the éér to purchase the

real estate trust account on real estate trust account checks, siga@ptof earnest money received fronbayer at the time the
draftsor drafts. offer is drafted.

History: Cr.Registey August, 1994, No. 46&f. 9-1-94; correction in (1) made  History: Cr. Registey April, 1981, No. 304eff. 5-1-81; renum. from REB 9.05,

unders. 13.92 (4) (b) 7.Stats.Register November 20INo. 671 CR 13-072cr.  RegisterFebruary1983, No. 326eff. 3-1-83; amRegister August, 1994, No. 464
(1) (title) Register May 2014 No. 70leff. 7-1-14. eff. 9-1-94.

REEB 18.035 Duty to notify the department. REEB 18.06 Escrow agreement for earnest money
(1) OpeNING AN AcCOUNT. No later than 1@ays after opening not held by the broker . If the parties to a transaction dot
anyreal estate trust account a broker shall provide the departmgfiirethat the broker hold the earnest money in the brskeal
with the name and number of the accowith the name of the egtate trust account, and wish to designate an escrow agent other
depositoryinstitution in which the broker holds the account anghanthe broker the broker may not draft the escrow agreement.
with information concerning whether the account is for clieRthe escrow agreement shall be drafted by the parties or an attor
fundsor for realestate trust funds other than client funds. T y. The broker may not hold the funds in the briskeeal estate
informationshall beprovided on a form, as required iREEB  rstaccount, nor may the broker act in any way as custodian of
18.037 _ thefunds for the parties. The funds, pursuant to the escrowagree
(2) CHANGING ORCLOSINGAN ACCOUNT. A broker shall notify ment, shall be held by a party other than the brokech asa
the department no later than 10 days after a broker changes a peak,a savings and loan association, a credit union, or an attorney
estatetrust account name or numpehanges theeal estate trust . Hi_storyF: gr_ Re%igtgéA'grn, 3%29211% l\éo.l 3%%e1r. 5%1‘81? renum. flrgg14REB 93.2;3,
accountfrom one depository institutioto anothercloses a real RegisterFebruary1983, No. 326efl. 3-1-83; amRegister June, , No. 34
estatetrust account or changes a real estate trust acttoonrom  £-,/y1- ¥ ATREOISIer Ag0ust 194, No. 46€F 9-1-94,CR 13-072am. Reg-
aninterest—bearing common trust account established for glient’
funds. The notification shall be provided on a form, as required REEB 18.07 After closing escrow agreements.
in s.REEB 18.037 When closing a real estate trust account, a br(l) By sePARATEAGREEMENT. If the parties to a contract wish, or
ker may inform the board by letter arerequired, to placéunds in escrow which are to be held after
History: Cr. Register August, 1994, No. 464&f. 9-1-94; correction in (1), (2) closing by the broker in the brokertrust account or by another
ety M AL s Bogisre! Noyember 200No. 671CR 137072 herson until some future occurrence, an agreement to thet ef
shallbe prepared by the parties or an attarriéthe broker holds
REEB 18.036 Authorization to examine real estate these funds, the broker shall plahemin the broke's real estate
trust accounts and records. (1) BROKER'SAUTHORIZATION. trustaccount. The broker may draft the escrow agreement if a
No later than 10 days aftepening a real estate trust account #orm for this purpose has been approvedhsy/board for use by
brokershall furnish the department authorization for the depaticensees pursuant toREEB 16.03

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
RegistetMay 2014 No. 701 is the date the chapter was last published. Report errors (608) 266—-3151.


http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)2.
http://docs.legis.wisconsin.gov/document/register/671/b/toc
http://docs.legis.wisconsin.gov/document/cr/2013/72
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.035
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
http://docs.legis.wisconsin.gov/document/register/671/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.035
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/cr/2013/72
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2023.03
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
http://docs.legis.wisconsin.gov/document/register/671/b/toc
http://docs.legis.wisconsin.gov/document/cr/2013/72
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.037
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.037
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.037
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
http://docs.legis.wisconsin.gov/document/register/671/b/toc
http://docs.legis.wisconsin.gov/document/cr/2013/72
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.037
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.037
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
http://docs.legis.wisconsin.gov/document/register/671/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.035
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2018.036
http://dsps.wi.gov
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/statutes/13.92(4)(b)7.
http://docs.legis.wisconsin.gov/document/register/671/b/toc
http://docs.legis.wisconsin.gov/document/cr/2013/72
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/304/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/326/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/342/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/390/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/304/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/326/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/304/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/326/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/342/toc
http://docs.legis.wisconsin.gov/document/administrativecodearchive/464/toc
http://docs.legis.wisconsin.gov/document/cr/2013/72
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/register/701/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/REEB%2016.03

Published under 85.93 Wis. Stats., by the Legislative Reference Bureau.
13 REAL ESTATE EXAMINING BOARD REEB 18.13

(2) ONCLOSINGSTATEMENT. A broker may hold in thbrokers (2) ApbpiTioNAL FUNDS. A broker shall deposit additional per
trustaccount without a separate escragveement occupancy orsonalfunds in sums consistent with sgb) (b) in the brokes real
possessiorescrows, escrows for final proration of taxesd estatetrust account within 1@usiness days following receipt of
escrowsfor chages incurred by a seller but not yet billed, provia statement or other notification from a depository institution that
dedthat the closing statement shows that the broker is holding theervice chaye has been made against the account for which
funds. insufficientpersonal funds are availalitethe real estate account.

History: Cr. Registey April, 1981, No. 304eff. 5-1-81; am.Register April, History: Cr. Registey April, 1981, No. 304ef.. 5-1-81; renum. from REB 9.10,
1982,No. 31§ eff. 5-1-82; renum. from REB 9.0RegisterFebruary1983, No.  RegisterFebruary1983, No. 326efl. 3-1-83; amRegistey July, 1984, No. 342¢f.
326, eff. 3-1-83; renum. to b§l) and am., c(2), Registey June, 1984, No. 342f.  7-1-84;am.Register January1992, No. 433efl. 2-1-92; amRegistey August,
7-1-84;am.Register August, 1994, No. 464f. 9-1-94; correction in (1) made 1994,No. 464 eff. 9-1-94,CR 13-072r. and recr. Register May 2014 No701,
unders.13.92 (4) (b) 6.Stats. Register November 2QINo. 671 eff. 7-1-14.

REEB 18.09 Disbursement of trust funds. REEB 18.11 Non-depositable items. A broker shall

(1) PROPERDISBURSEMENT. A broker who disburses trusitnds not hold any instrument, equity or thing of value which is not

from the broke's real estate trust account under any of the fello/f/€POSitablén a real estate trust account. Non-depositable items
ing circumstances shall not be deemed to have violat&Ps14 shallbe held by one of the parties to a transaction or some other
@) (i), Stats.: party, subject to an escroagreemenprepared by the parties or

L L . nattorney
(a) To the payer upon the rejection, expiration or W'thdrawaa] History: Cr. RegisteyApril, 1981, No. 304ef. 5-1-81; renum. from REB.11,

prior to binding acceptance of anfaf to purchase, lease, RegisterFebruary1983, No. 326eff. 3-1-83; amRegister August, 1994, No. 464

i i 9-1-94; correction in (2) (a) made undel8.92 (4) (b) 7. Stats.,Register
exchangeagreement or option on real estate or a business oppo ovember2011 No. 671 CR 13-072 (1) renum. REEB 18.1, . (2) Register May

nity. 2014No. 701 eff. 7-1-14.

(b) As directedn a written earnest money disbursement agree )
mentsigned by all parties haviran interest in the trust funds. For REEB 18.13 Bookkeeping system.  Each broker shall
the purposes of thisubsection, a closing statement is a writtefaintainand be responsible for a bookkeeping system ibritre

earnesimoney disbursement agreement. ker’s office consisting of at least the following:
(c) To a court having jurisdiction over a civil action involving (1) CASHJOURNAL. A broker shall maintain a record, called a
all parties having an interest in the trust funds. journal showing the chronological sequence in which real estate

trustfunds are received and disbursed as follows:

(a) For funds received, the journal shall include at least the
X date,the name of the party providing the monayd the amount.
ney not representing any party to the contract. . - :

y b g any party (b) For disbursementshe journal shall include at least the

(f) Upon authorization granted within the contract. date,the payee, the number of the check, share draft, or draft, and
(9) As otherwise provided by law the amount.

(2) NOTIFICATION OF DISBURSEMENT. Prior to making a disbur (c) The journal shall identify each transaction by including at
sementof trust funds under sulfl) (a) where the brokehas |eastthe name of the principal, an identification numbeotber
knowledgethat not all parties agree that the rejection or withmeansof identification linking the journal tthe transactions and
drawaloccurred prior to binding acceptance, and prior to makinge ledger described in suf®).
adisbursement under suf) (e} (f) and(g) where the broker has 4y The journal shall include a running balance for eacroday
knowledgethateither party disagrees with the disbursement, thgnich receipts or disbursements are entered.
brokershall attempt to notify all parties in writing of the intent to (2) LEDGER. A broker shall maintain a record including the

@st;urse.The notice shall be delivered by certified mail to the pafeceiptsand the disbursements as theigetfeach particular trans
giessb&?:é;neonvml%dedr;e:(jsgsﬁ]%ug:lsgﬁtseeﬁgeﬂﬂg andt when the@ction,including transactions between buyed sellerlandlord
s o y NOt OCCUr Untyytenant, etc. The ledger entry shall include the names of all par

30 days after the date on which the notice is sent. ) tiesto a transaction, the dates and the amounts received and the

(3) WITHDRAWAL OF comMissiONS. (a) Abroker shall with  nameof the party or parties providing the money ifefiént from
draw commissionsr fees earned by the broker from real estatfie buyer Ledger entries shall include at least the dadgee,
trust accounts maintained by the broker within 24 hours aftgimberof the check, share draft or draft and amount when funds
transactionsreconsummated or terminated, or after the commigredisbursed. The ledger shall include a running balance and seg
sionsor fees are earned in accordance with the contract involveglgateeach transaction. The broker shall mainggeparate led

(b) A broker providing property management services shageéror separate section of the ledger for each of the various kinds
disbursethe fee earned for providing property management s@f real estate transactions, including sales, rental collections, or
vicesas a regular monthly basis unless otherwise agreed in-a wiprtgageand land contract collections.
tenproperty managemeagreement signed by the parties to that (3) AccounTRECONCILIATION. The broker or a person desig
agreement. natedby the broker shall reconcile the real estaist account or
angiasrtr?r%/é ) %;tfzoe?};séeﬁgg;ilﬁeléﬁé}Nlcggasofm. 25%;?15 ii'l‘é?ﬁ ;rr%m(gEg)O?a) accountsn writing each month except in the case where there has
and(b) and (4)Re§iste?June, 1984, %0. 342f. 7-1-84: rand rec’rReQiSte’rJuly been_no activity during the m_onth. The writteeconciliation
1993,No. 451 ef. 8-1-93; renum. (3) to be (3) (a), (3) (b),RegisterAugust, 1994, shall include at least the ending account statement baltmee,
No. 464 ef. 9-1-94,CR 13-072 am. (1) (intro.), (a) to (f)Register May 2014 No. date and amounts of the depositstiansit, the number of the
701 eff. 7-1-14. check,share draft, or draft, and amount of checks, share drafts, or

- - draftswritten but not paid by the depository institution as of the

REEB  18.10 Comingling funds  prohibited. endingdateshown on the account statement to be reconciled, and

(1) DeposiTaBLEFUNDS. A brokershall deposit only real estateine reconciled account statement ending balance.

trustfunds in the brokes real estate trust account.. (4) TRIAL BALANCE. The broker shall prepare or hapes
(@) Except for sub. (bja broker shall not commingle the bro pared,in conjunction with sub(3), a written listing of all open
ker’s personal funds or other funds in the resthte trust account. jtemsin the real estate trust account. The written listing shall be
(b) A broker may deposit and maintain a sum not to exceesferredto as the “trial balance”. The listing shall include at least
$300.00from the broke's personal funds any real estate trust the names of all parties to the transaction andatheunt held in
account.Such sum shall be specificallyentified and deposited trustfor the parties at the time corresponding to the account-recon
to cover service chges relating to the real estate trust accountiliation. The broker may in lieu of the names of the parties to the

(d) As directed by order of a court.
(e) Upon a good faith decision basggbn advice of an attor
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Published under 85.93 Wis. Stats., by the Legislative Reference Bureau.

REEB 18.13 WISCONSINADMINISTRATIVE CODE 14

transactionsubstitute the ledger page number or other meansimimediatelycopied to a backup medium and maintained by the
identificationfrom the ledger to label the funds in the trial balancéroker.

(5) VaLDATION. The broker or a person designated by the bro (€) All records which are not maintained as writtesper
ker shall review the reconciled account statement balance, fegordsare capable of being immediatedpnverted to written
openledger account listing, antie journal running balance to paperrecords and immediately made available withoutginaw
ensurethat all of these records are valid and in agreement as of f@department or board for the purposes of an audivestiga
datethe account statement has been reconciled. tion. . .

(6) USEOF COMPUTERS. A computerized system may be used (f) All computerized trust account records are retainee pur

. : £ suantto s.REEB 15.04
to maintain the brokes bo_Okkeepmg_ System if: History: Cr. RegisterApril, 1981, No. 304ef. 5-1-81; renum. from REB 9.13,
(@) The system complies fully with sulf$) to (5). Re%ister,Fleé)éza[\)‘/lE)gfé#\l% 3126531{. 3—1—(51359,;( am. ()in%rc;.), (é)(t()?),(g) tod(E(%egis-
. . . . r,June, , No. 342f. 7-1-84; am. intro.), (&) an s an , renum.
(b) All bookkeeping entries required by this chapter are ma&?(c) to'be (1) (d), ei(1) (c)and (6) Register August, 1994, No, 464f. 9-1-94;

in the computerized system, even if other records are being sineatrectionin (6) (f) made under 43.92 (4) (b) 7.Stats.Register November 2a1
taneouslymaintained. No. 671 CR 13-072 am. (1) to (4), (6) (eRegister May 2014 No. 70%eff. 7-1-14.

(c) A backup copy of the bookkeeping records required under REEB 18.14 Violation of rules. A broker who failsto
subs(1) to (2) is made on any day on which entries are made gomply with the rules irthis chapter shall be considered to have
the computerized bookkeeping system. The backup copylshalldemonstrateéhcompetency to act as a real estate brokemara
madeon a disk or other medium which is separate and distimatr as to safeguard the interests of the public, as specified in

from that on which the source documents reside. 452.14(3), Stats.
(d) After complying with SUbS(S) to (5)’ the document which History: Cr. Register April, 1981, No. 304efl. 5-1-81; renum. from REB.14

I . . h andam.Register February1983,No. 326 ef.. 3-1-83; amRegister June, 1984, No.
recordsthe account reconciliation, trial balance and validation 22, ef. 7-1-84.
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